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HEADQUARTERS UNITED STATES MARINE CORPS
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MARI NE CORPS ORDER 1650. 31G
From Commandant of the Marine Corps
To: Di stribution List
Subj: MARI NE CORPS ASSOCI ATI ON PROFESSI ONAL M LI TARY
EDUCATI ON/ TRAI NI NG AWARDS PROGRAM
Ref : (a) NAVMC 2771
(b) U. S Marine Readi ng Program
Encl: (1) Courses and events included in the Marine Corps

Associ ation (MCA) Professional MIlitary Education
(PME) Awards Program

(2) Sample MCA Award Change/ Request Form

(3) Sample MCA Request for PME/ Training Awards Materials

1. Purpose. To provide policy, information, and instructions for
the adm ni stration of the Marine Corps PME Training Awards Program

2. Cancellation. MCO 1650. 31F

3. Information. The MCA Awards Programis a formal program
established to recogni ze the professional achi evenents of honor
graduat es throughout Marine Corps officer and enlisted fornmal
schools. Awards remain a valuable incentive and an appropriate
nmeans of recogni zing Marines who excel in our formal schools and
| eadershi p courses. Although the MCA remains the primary sponsor
for many awards, it is recognized and hi ghly encouraged that |oca
sources of formal recognition for Marines exist.

4. Records Disposition. Each approved Marine Corps field activity
will maintain record copies for historical purposes of related MCA
award materials for 2 years. Then they can be destroyed. Such
related materials include but are not limted to: record copies of
MCA Awar ds Program course listings, commandi ng officers/directors
designation letters, requests to MCA for PME/ training awards

mat eri als, and other related correspondence.

DI STRI BUTI ON STATEMENT A: Approved for public rel ease;
distribution is unlimted.
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5. Action. The MCA PME/ Training Awards Programwill be
adm ni stered as foll ows:

a. Al MCA PME/training awards offered by an indivi dual
institution, or agency to recognize individuals who excel during
institutional training nmust be approved by the Comrandi ng General
Mari ne Corps Conbat Devel opnment Conmmand (CG MCCDC) (C40) prior to
acceptance for admnistration froma sponsor

b. Recommended change(s) to the list of approved MCA awards in
enclosure (1) will be submitted to the CG MCCDC (C40) for approval
Recomendati ons nmust be submitted in the format contained in
encl osure (2).

c. To be favorably considered for inclusion in the awards
program a course rnust neet the follow ng criteria:

(1) USMC approved as a course contained in reference (a),
the Formal School s Catal og.

(2) Course length nust be at |east 4 weeks in duration
(except Corporals Leadership Courses).

(3) Marines nmust conprise the ngjority of the students
attendi ng the course.

d. The Executive Director, MCA provides awards nmaterials to
those organi zations and installations listed in enclosure (1) per
this Order and MCA regul ations. Each comandi ng of ficer and/or
school director sponsoring approved MCA award courses is authorized
to request and maintain on hand a 6-nonth supply of respected course
award material s.

e. Each commandi ng officer/school director will designate an
MCA col l ateral duty officer for individual unit MCA program
adm nistration. This collateral duty officer will request required
MCA award materials using the request formin enclosure (3).

f. The Executive Director, MCA wll:

(1) Provide award materials where designated in
enclosure (1). Placing the recipient’s nane and course title on the
bookpl ate and or certificate will be the receiving organi zation’s
responsibility.
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(2) As authorized, substitute an appropriate book from
reference (b), which is published annually as an ALMAR, in place
of a plaque for courses listed in enclosure (1).

6. Public Affairs. To the naxi num extent possible, conmanders
are to publicize the nature of the awards and recognition

af forded by the MCA and other donors under the provisions of
this Order.

7. Reserve Applicability. This Order is applicable to the
Mari ne Corps Reserve.

.2 1 ke dnr
J. E. RHODES
By direction

DI STRI BUTI ON: PCN 10202251900

Copy to: 7000110 (55)
7000106 (5)
7000093, 144/8145005 (2)
8145001
MCA (1)
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COURSES AND EVENTS | NCLUDED I N THE
MARI NE CORPS ASSQCI ATl ON ( MCA)
PROFESSI ONAL M LI TARY EDUCATI ON ( PMVE)

AWARDS PROGRAM

1. Mrine Corps Association Witing Awards

a. Colonel Bevan G Cass Award

(1) Criteria: Open to all Marines. Papers will be judged
by Marine Corps Gazette Editorial Board. First and second pl ace
papers traditionally will be published in Marine Corps Gazette.

(1 per year) (1/yr)
(2) Wnners receive
(a) First Place: $600.00 check, plaque.
(b) Second Place: $400.00 check, plaque.

b. The Ronald D. Lyons Witing Award

(1) Criteria: Active Duty Marine Sergeant and bel ow. The
aut hor of best news or feature story to appear in Leatherneck
during that contest year.

(2) Wnner receives: $500.00

c. The TomBartlett Award

(1) Criteria: Any active duty Marine having submtted the
best picture to appear on the cover of the magazi ne Leat herneck
during that contest year.

(2) Wnner receives: $1,000. 00.

d. The Lou lLowery Award

(1) Criteria: Active Duty Marine Sergeant and bel ow
havi ng submtted the best photograph to appear inside the
Leat herneck during that contest year

(2) Wnner receives: $500. 00.

ENCLOSURE (1)
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e. The Sergeant Major Dan Daly Award

(1) Criteria: Any active duty enlisted Marine having
subm tted superior witing pertinent to Marine Corps history
during the preceding year for a Marine Corps post or station
peri odi cal .

(2) Wnner receives: $1,000.00
2. Commandant of the Marine Corps Awards

a. The Recruiter of the Year Award. Wnners receive:

(1) First place: Commenorative statue, set of (6) books
fromreference (b) and a Certificate of Achievenent.

(2) (5 Runners-up: set of (6) books fromreference (b)
and a Certificate of Achievenent each

b. The Drill Instructor (D) of the Year Award. Wnners
recei ve:

(1) D of the Year: Commenorative Statue, set of (6) books
fromreference (b), Certificate of Achievenent.

(2) Runner-up: Set of (6) books fromreference (b),
Certificate of Achi evenent

c. The Career Planner of the Year Award. Wnners receive:

(1) Career Planner of the Year: Commenorative statue, a
set of (6) books fromreference (b) and a Certificate of
Achi evenent .

(2) (2) Runners-up: Set of (6) books fromreference (b) and
a Certificate of Achievenent.

d. The Marine Security Guard of the Year. Wnners receive:

(1) Marine Security Guard of the Year: Commenorative
statue, set of (6) books fromreference (b) and a certificate of
achi evenent .

(2) Runner-up: Set of (6) books fromreference (b) and a
Certificate of Achievenent.

ENCLOSURE (1)
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3. Marine Corps Conbat Devel opnent Command, Quantico, Virginia

a. Mrine Corps University Witing Awards.

(1) Sergeant Major of the Marine Corps Witing Award

(a) Criteria: Papers will be submitted by students
from each Advanced/ Career/ Sergeant’s Course class and judged by
school staff. Wnners will be chosen from each Advanced, Career,
and Sergeants Course. The w nners’ papers will be forwarded to
MCA for award preparation.

(b) Wnners receive:

1 First place: Certificate and professional books.
2 Second place: Certificate.

3 Third place: Certificate.

(2) Sergeant Major of the Marine Corps Annual Witing Award

(a) Criteria: The best overall paper selected fromthe
w nners at each Advanced/ Career/ Sergeant’s Course class for the
fiscal year. (1/yr, each course). Selected by the Director,
Enlisted PME, MCU, and MCCDC Quantico, VA
(b) Wnners receive:
1 Advanced Course: $600.00, plaque.
2 Career Course: $600.00, plaque.
3 Sergeant’s Course: $600.00. PIaque.

(3) Marine Corps Professional Witing Award

(a) Criteria: Awarded annually at Naval War Col | ege.

(b) Wnner receives: $500.00 or professional books and
a pl aque.

(4) Anphi bi ous Warfare School (AWS5) Professional Witing Award

(a) Criteria: Best student paper as judged by a panel
conmposed of Marine Corps Gazette staff nenbers.

(b) Wnners receive:

ENCLOSURE ( 1)
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1 First place: $300.00 check, plaque.
2 Second place: $200.00 check, plaque.

(5) Command and Control Systens Course (CCSC) Research
Paper

(a) Criteria: Papers judged by school staff.
Selection will be forwarded to MCA for award preparation (1/yr).

(b) Wnners receive:
1 First place: $300.00 check and pl aque.
2 Second pl ace: $200.00 check and pl aque.

(6) Ceneral Robert E. Hogaboom Leadership Award ( Conmpany
G ade)

(a) Criteria: Best student paper, subnitted by a
conmpany grade officer at AWS or CCSC, as judged by a panel
conmposed of Marine Corps Gazette staff nenbers.

(b) Wnner receives: $350.00 check and pl aque.

(7) CGeneral Robert E. Hogaboom Leadership Award (Field
G ade)

(a) Criteria: (1/yr per category)

1 Resident: Best student paper, submitted by a
field grade officer in CSC, as judged by a panel conposed of CSC
staff nenbers.

2 Nonresident: Best student paper, submitted by a
field grade officer in CSC Di stance Educati on Program (CSCDEP), as
judged by a panel of Marine Corps Gazette staff nenbers.

(b) Wnners receive: $400.00 check and a pl aque.

b. The Basic School

(1) Basic Oficer Course

(a) Criteria: (1/Conpany)

ENCLOSURE ( 1)
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1 Honor Graduate: highest overall grade average.

2 Leadership/MIlitary Skills/Acadenic Awards:
hi ghest - grade average in respective category.

(b) Wnners receive:

1 Honor Graduate: Certificate and Senper Fidelis
St at ue.

2 Leadership Award: Certificate, Binoculars.
3 Mlitary Skills Award: Certificate, K-bar knife.

4 Academic Award: Certificate, set of professional
readi ng books.

(2) Warrant Officer Basic Course

(a) Criteria: (1/yr)
1 Honor Graduate: highest overall grade average.

2 Leadership/MIlitary Skills/Acadenic Awards:
hi ghest - grade average in respective category.

(b) Wnners receive:

1 Honor Graduate: Certificate, Senper Fidelis
St at ue.

2 Leadership Award: Certificate, binoculars.

3 Mlitary Skills Award: Certificate, K-bar
knife.

4 Academc Award: Certificate, set of books.

(3) Cdose Conbat Instructor Trainer Course

(a) Wnners receive:
1 Honor Graduate: K-Bar and pl aque.

2 Second Place: Book fromreference (b) and
certificate.

3 Third Place: Certificate.

ENCLOSURE ( 1)
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c. Oficer Candidates School

(1) Oficer Candidate Course OCC

(a) Criteria: (3/yr) highest overall grade average
per cl ass.

(b) Wnners receive:

1 Honor Graduate: Phil Yekel Award (gold
wri stwatch and $100 G ft Certificate for professional books.

2 Leadership Award: Knindler Sword and Certificate.

(2) Platoon Leaders Cass (PLC) - (Junior) Leadership Award

(a) Criteria: (2/yr) highest overall grade average.

(b) Wnner receives: Book fromthe Comandant’s
reading list and Certificate.

(3) PLC - (Senior) Leadership Award

(a) Criteria:(2/yr) highest overall grade average.
(b) Wnner receives: Certificate.

(4) PLCG  Conbi ned

(a) Criteria: (1/yr) H ghest overall grade average.
(b) Wnners receive:
1 Honor Graduate: Phil Yekel Award (gold wistwatch).
2 Leadership Award: Certificate

(5) Naval Reserve Officer Training Course (NROTC)

(a) Criteria: (2/yr)

(b) Wnners receive:

=

Honor Graduate: Certificate and appropriate book.

N

Leadership Award: Certificate.

ENCLOSURE ( 1)
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d. Command and Control Systens Schoo

(1) Basic Comrunication Oficer Course

(a) Criteria: (3/yr total, 1/Course) Selected by faculty.

(b) Wnners receive: a Book from Conmandant’s Readi ng
Li st and certificate.

(2) Command and Control Systens Course Maj Gen Merrit A
Edi son Award

(a) Criteria: 1/yr.

(b) Wnner receives: Engraved plaque and $200 MCA gift
certificate for use in purchasing professional books.

(3) Command and Control Systens Course Distinguished Honor
Graduat e

(a) Criteria: 1/yr.

(b) Wnner receives: certificate and (3) professiona
readi ng books.

e. Anphi bi ous Warfare School (1/yr)

(1) Ceiger Leadership Award

Criteria (a): 1/yr selected for outstanding | eadership. Students
will be nom nated by faculty advisors based on schol arshi p,

physi cal fitness and denonstrated | eadership; final selection by
boar d.

(b) Wnner receives: Set of professional books, bookends, and
Certificate.

(2) Conbat Service Support COccupational Field Expansion
Cour se (OFEQ)

(a) Criteria: ProblemDirector for OFEC nmakes
nom nations; final selection by board action

(b) Wnner receives: Desk Pen set.

ENCLOSURE ( 1)
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(3) G ound Conbat Arms OFEC

(a) Criteria: ProblemDirector for OFEC nmakes
nom nations; final selection by board.

(b) Wnner receives: Desk Pen set.

f. Staff Nonconm ssioned Oficer Acadeny

(1) Staff Nonconmm ssioned Officer, Advanced Course

(a) Criteria: Each Advanced Course.
1 Advanced Course, Quantico, VA (4/yr)
2 Advanced Course, Canp Lejeune, NC. (5/yr)
3 Advanced Course, Canp Pendl eton, CA  (5/yr)
4 Advanced Course, Ckinawa, JA. (5/yr)

(b) Wnners receive:

1 Honor Graduate: Set of (6) books fromreference
(b) and a | arge honor graduate certificate.

2 Second Place: Book fromreference (b), and a
bookpl at e.

3 Third Place: Certificate of Achi evenent.

(2) Staff Nonconm ssioned Officer Career Course

(a) Criteria: Each Career Course.
1 Career Course, Quantico, VA (5/yr)
2 Career Course, Canp Lejeune, NC. (6/yr)
3 Career Course, Canp Pendl eton, CA  (6/yr)
4 Career Course, kinawa, JA. (6/yr)

ENCLOSURE (1)
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(b) Wnners receive

1 Honor Graduate: NCO sword and | arge honor
graduate certificate.

2 Second Pl ace: Book fromreference (b), and a
bookpl at e.

3 Third Place: Certificate of Achi evenent.

(3) Sergeants Course

(a) Criteria: Each Sergeants Course.
1 Sergeants Course, Quantico, VA (7/yr)
2 Sergeants Course, Canp Lejeune, NC. (8/yr)
3 Sergeants Course, Canp Pendleton, CA  (8/yr)
4 Sergeants Course, Ckinawa, JA.  (8/yr)
5 Sergeants Course, Hawaii. (8/yr)
6 Sergeants Course, 29 Palns, CA  (8/yr)
(b) Wnners receive

1 Honor Graduate: NCO sword and | arge honor
graduate certificate.

2 Second Place: Book fromreference (b), and a
bookpl at e.

3 Third Place: Certificate of Achi evenent.

g. Career Planners School Quantico, VA

(1) Criteria: (8/yr)
(2) Wnners receive
(a) Honor Graduate: Book fromreference (b),
bookpl ate, and a | arge honor graduate
certificate.
(b) Second Place: Certificate of Achievenent.

(c) Third Place: Certificate of Achievenent.

ENCLOSURE ( 1)
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h. OCS Instructor of the Quarter

(1) Criteria:

(2) Wnner receives: Brass Naneplate for trophy, one book
fromreference (b).

i. OCS Instructor of the Year. Wnner receives: Brass
namepl ate for trophy, one book fromreference (b).

j- SNCOA Instructor of the Quarter. Wnner receives:

Certificate of Achievenent and book.

k. SNCOA Instructor of the Year. Wnner receives:. Large

Large certificate and a book.

4, Marine Security Guard Battalion, Quantico, Virginia. Marine
Security Guard School (5/yr). Wnners receive:

a. Top Staff NCO Graduate: three Books from
Gunnery Sergeants List and Certificate.

b. Al Witchstander graduates receive a Leatherneck
Certificate, a letter of congratulations from MCA Executive
Director an a years nenbership in MCA

(1) Honor Graduate: NCO Sword and | arge Honor G aduate
Certificate.

(2) Second Place: Certificate of Achievenent.
(3) Third Place: Certificate of Achievenent.

5. Marine Corps Recruiting Conmand., Quantico, VA. CG MCRC NCO C
of the Year. Wnners receive:

a. First Place: Comenorative statue, a set of (6) books from
reference (b) and a Certificate of Achievenent.

b. (5) runners-up receive a set of (6) books fromreference
(b) and a Certificate of Achievenent.

ENCLOSURE (1)
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6. Marine Corps Recruit Depot, San Diego, California

a. Recruit Training Regi nent

(1) Criteria: Requirenents will vary fromyear to year.
(2) Wnner receives:

(a) Pl atoon Honor G aduate: 288/yr. Qutstanding
Per former Pl aque.

(b) Company Hi gh Shooter: 55/yr. Leatherneck High
Shoot er Pl aque.

a. Drill Instructor School (4/yr). Al graduates receive
a Leatherneck Certificate, a letter of congratul ations from
MCA Executive Director and a years nenbership in MCA

(1) Honor Graduate: NCO Sword and | arge Honor Graduate
Certificate.

(2) Second Place: Certificate of Achievenent.
(3) Third Place: Certificate of Achievenent.

c. Drill Instructor/Senior Drill Instructor of the Quarter.
MCRD San Di ego, CA: Certificate.

d. Recruiters School, San Diego, CA

(1) Basic Recruiters Course (6/yr). Al graduates receive
a Leatherneck Certificate, a letter of congratulations fromthe
MCA Executive Director, and a 1 year nenbership in MCA

(a) Honor Graduate: NCO Sword and | arge Honor
Graduate Certificate.

(b) Second Pl ace: Certificate of Achievenent.
(c) Third Place: Certificate of Achievenent.

(2) Career Recruiters Course

(a) Criteria: (3/yr)
(b) Wnners receive:
1 Honor Graduate: Large Honor Certificate.
2 Second Pl ace: Certificate of Achievenent.
ENCLOSURE (1)
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3 Third Place: Certificate of Achi evenent.

7. Marine Corps Recruit Depot, Parris Island, South Carolina

a. Recruit Training Reginent (FY requirenents will vary from
year to year).

(1) Criteria: Requirenents will vary fromyear to year
(2) Wnner receives:

(a) Platoon Honor G aduate: 300/yr. Qutstanding
Per f ormer Pl aque.

(b) Company Hi gh Shooter: 60/yr. Leatherneck Hi gh
Shoot er Pl aque.

b. Drill Instructor School (4/yr). Al graduates receive a
Leat herneck Certificate, a letter of congratulations fromthe MCA
Executive Director and a 1 year nenbership in MCA

(1) Honor Graduate: NCO Sword and | arge Honor G aduate
Certificate.

(2) Second Place: Certificate of Achievenent.
(3) Third Place: Certificate of Achievenent.

c. Drill Instructor/Senior Drill Instructor of the Quarter.
Certificate.

8. School of Infantry, MCB Canp Lejeune, NC and MCB Canp
Pendl et on, CA

a. Mrine Conbat Training (MCT). Honor Graduate receives
pl aque.

b. Advanced Infantry Training (Canp Lejeune only). Honor
Graduate receives pl ague.

9. Mrine Corps Communications-Electronics School, Marine
Corps Air-Ground Conbat Center, Twentynine Palns, CA. The
foll owi ng schools’ honor graduates each receive a book from
reference (b) and a bookplate. The nunbers per year are noted
besi de each course.

ENCLOSURE (1)

12
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(1) Al pha Conmpany

(a) Air Traffic Control Radar Beacon System Mark 11
Syst em Mai nt enance Course. (4/yr)

(b) Aviation Radar Repair Course. (4/yr)

(c) Aviation Radar Technician Course. (1/yr)
(d) Aviation Radio Repair Course. (4/yr)

(e) Aviation Radio Technician Course. (2/yr)
(f) Basic Electronics Course. (47/yr)

(g) Bancroft Maintenance Course. (3/yr)

(h) Crcuit Card Repair Course. (5/yr)

(i) Computer Technician Course. (3/yr)

(j) Electronics Mintenance Supervisor Course (Warrant
Oficer). (1/yr)

(k) Electronics Mintenance Supervisor Course (SNCO).
(27yr)

(I') Ground Radar Repair Course. (3/yr)
(m Gound Radi o Repair Course. (20/yr)

(n) TSC-120 Comruni cation Central SystemlInstaller/
Mai nt ai ner Course. (2/yr)

(o) Hi gh Frequency Mai ntenance Course. (5/yr)

(p) Limted CRYPTO Mai ntenance Course. (5/yr)

(g) Miltichannel Equi pnment Repair Course. (6/yr)

(r) Miltichannel Equi pment Technician Course. (1/yr)
(s) Mcroconputer Repair Course. (10/yr)

(t) Mobile Security Comrunication Technician Course.
(3/yr)

ENCLOSURE ( 1)
13
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(u)
(v)
(W
(x)
(y)
(2)
(aa)
(bb)
(cc)

(dd)
(2/yr)

(ee)
(2/yr)

(ff)
(99)
(hh)

(i)

Mobi | e Techni cal Control Course. (4/yr)

PLRS Master Station Maintenance Course. (2/yr)

PLRS Master Station Operator Course. (5/yr)

PLRS Support Mintenance Course. (3/yr)

Radar Fundanental s Course. (9/yr)

Radi o Fundanental s Course. (29/yr)

Radi o Techni ci an Course. (4/yr)

Syst em Conput er Techni ci an Course. (2/yr)

Tactical Air Cormmand Central Repair Course. (2/yr)

Tactical Air Conmand Central Technician Course.

Tactical Air Operations Mdul e Repair Course.

Tactical Air Operations Mdule Technician Course. (2/yr)
Tactical Renpte Sensor System Mai ntenance Course. (2/yr)
Tel ephone- Swi t chboard Repair Course. (15/yr)

Techni ci an Theory Course. (10/yr)

(2) Bravo Conpany

(a)
(b)
(¢)
(d)
(e)
(f)

ENCLOSURE (1)

Field Radio Operator. (45/yr)

Field Wreman Course. (45/yr)

HF Commruni cati on Operators Course. (2/yr)

Mul ti channel Equi prrent Operators Course. (10/yr)
Oper ational Comruni cation Chief Course. (3/yr)

Comuni cations System Chi ef Course. (6/yr)

14
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(3) Charlie Conpany

(a) Air Support Control Oficer Course. (4/yr)
(b) Air Support Operations Operator Course. (4/yr)
(c) Air Defense Control O ficer Course. (4/yr)
(d) Tactical Air Defense Controller Course. (4/yr)

(4) Delta Conpany

(a) Entry Level Small Conputer Systens. (22/yr)

(b) Entry Level ADA Progranm ng. (4/yr)

(c) UNI X System Adm ni strator Course. (4/yr)

(d) Information Systens Security Concepts Course. (3/yr)

(e) Relational Database Anal ysis and Design Course.
(27yr)

(f) ADA Programm ng. (1/yr)
(g) Advanced Software Managenent Course. (2/yr)
(h) Advanced Networking Techni ques Course. (5/yr)

10. Expeditionary Warfare Training Goup, Pacific, San D ego,
California

a. Communication Staff Planning Course (5/yr). W nner
recei ves:

(1) Honor Graduate: Appropriate Book/Pl aque and
Certificate.

(2) Leadership Award: Certificate.

b. Coxswain Skills Course (12/yr). Wnner receives:

(1) Honor Graduate: Appropriate book/plaque and
Certificate.

(2) Second Place: Certificate.
(3) Third Place: Certificate.
ENCLOSURE (1)

15



MCO 1650. 31G
26 Jun 00

c. Basic Reconnai ssance Course (10/yr). Wnner receives:

(1) Honor Graduate: Appropriate Book/Plaque and
Certificate.

(2) Second Place: Certificate.
(3) Third Place: Certificate.

d. Mrine Conbat Instructor of Water Survival Course (MCl W)

(8/yr). Wnner receives:

(1) Honor Graduate: Appropriate Book/Plaque and
Certificate.

(2) Second Place: Certificate.
(3) Third Place: Certificate

e. Fire Support Coordination Course (8/yr). Wnner receives:

(1) Honor Graduate: Appropriate Book/Plaque and
Certificate.

(2) Second Place: Certificate.
(3) Third Place: Certificate

f. Tactical Air Control Party Course (8/yr). Wnners received:

(1) Honor Graduate: Appropriate Book/Plaque and
Certificate.

(2) Second Place: Certificate.
(3) Third Place: Certificate.

11. Expeditionary Warfare Training G oup, Atlantic, Norfolk,
Virginia

a. Communication Staff Planning Course (5/yr). Wnner receives:

(1) Honor Graduate: Appropriate Book/Plaque and
Certificate.

(2) Leadership Award: Certificate.
ENCLOSURE (1)
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b. Coxswain Skills Course (12/yr). Wnner receives:

(1) Honor Graduate: Appropriate book/plaque and Certificate.
(2) Second Place: Certificate.
(3) Third Place: Certificate.

c. Basic Reconnai ssance Course (10/yr). Wnner receives:

(1) Honor Graduate: Appropriate Book/Plaque and
Certificate.

(2) Second Place: Certificate.
(3) Third Place: Certificate.

d. MIW Course(8/yr). Wnner receives:

(1) Honor Graduate: Appropriate Book/Plaque and
Certificate.

(2) Second Place: Certificate.
(3) Third Place: Certificate

e. Fire Support Coordination Course (8/yr). Wnner receives:

(1) Honor Graduate: Appropriate Book/Plaque and
Certificate.

(2) Second Place: Certificate.
(3) Third Place: Certificate

f. Tactical Air Control Party Course (8/yr). Wnner receives:

(1) Honor Graduate: Appropriate Book/Plaque and
Certificate.

(2) Second Place: Certificate.
(3) Third Place: Certificate.
ENCLOSURE (1)
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12. Mrine Corps Base, Canp Lejeune, North Carolina

a. Mrine Corps Conbat Service Support Schools.

(1) Wnners in the courses listed bel ow receive:

(a)
bookpl at e.

(b)
(¢)

Honor Graduate: Book fromreference (b) and a

Second Pl ace: Certificate.

Third Place: Certificate.

(2) Personnel Adm nistration Schoo

(a)
(b)
(¢)
(d)
(e)
(f)
(9)
(h)
(i)
(1)
(k)

(6/yr)

Personnel O ficer Course. (1/yr)

Adj ut ant Course. (3/yr)

Advanced Personnel Adm nistration Course.
Senior Cerk Course. (5/yr)

| ndependent Duty Adm nistration Course. (1/yr)
Reserve Administration Course. (3/yr)

Admi nistrative Oerk Course. (30/yr)

Personnel C erk Course. (31/yr)

Advanced Legal Services Course. (1/yr)

Legal Services Specialist Course. (4/yr)

Legal Services Scopist Course. (2/yr)

(3) Supply Schoo

(a)
(b)
(¢)
(d)
(e)

ENCLOSURE (1)

Ground Supply Oficer Course. (4/yr)

Ground Supply O ficer Course Reserve. (1/yr)
NCO Supply Course. (4/yr)

Enli sted Warehousi ng Basi ¢ Course. (31/yr)

Enlisted Supply | ndependent Duty Course. (1/yr)
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(1/yr)

Cour se.

(3/yr)

(f)
(9)
(h)
(i)
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Enlisted Supply Basic Course. (35/yr)
Enlisted Supply Basic Course Reserve. (1/yr)
NCO Supply Course. (8/yr)

Basi ¢ Preservation and Packagi ng Course. (2/yr)

(4) Einancial ©Mnagenent School

(a)

(b)

(¢)
(d)
(e)
()

(5) Logi

Fi nanci al Managenent O ficer Finance Course.

Fi nanci al Managenent O ficer Conptroller Course.

Advanced Fi nance Cour se.

Fi nanci al Managenent Career Course. (1/yr)

Fi scal / Budget Technician C erk Course. (4/yr)
Basi ¢ Fi nance Technician Course. (8/yr)

stics Operations School

(a)

(b)

(¢)
(1/yr)

(d)

(e)
(f)
(9)
(h)

(i)
(6/yr)

(1)

Logistics Oficer Course. (5/yr)

Reserve Motor Transport Supervisor Course.

Reserve O ficer/SNCO Logistics Oientation

Mot or Transport Mai ntenance O ficer Course.

Mot or Transport SNCO Course. (6/yr)

Combat Service Supply Chief Course. (2/yr)
Logi sti cs/ Enbar kati on SNCO NCO Course. (3/yr)
Mot or Transport Operations NCO Course. (6/yr)

Fuel and El ectrical Systens Conponent Repair

Team Enbar kati on O ficer/ Assi stant Course.

ENCLOSURE (1)
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(k) Mai ntenance Managenent Course. (5/yr)

(1) Maintenance Managenent Reserve Orientation
Course. (1/yr)

(m Logistics Vehicle System Mai ntenance Course. (10/yr)

(n) Autonotive Internedi ate Mii ntenance Course
(10/yr)

(0) Reserve Autonotive Mechanic Course. (1/yr)

(p) Autonotive Organi zati onal Maintenance Course.
(28/yr)

(q) Basic Integrated M ntenance Managemnent
Course. (8/yr)

(r) Basic Logistics Enmbarkation Specialist Course.
(10/yr)

(s) Basic Landing Support Marine Course. (10/yr)
(t) Reserve Landing Support Marine Course. (1/yr)

(6) lnstructional Managenent Schoo

(a) Adm nistrator’s Course.

(b) Instructor Training Course.
(c) Curriculum Devel oper’s Course
(d) Instructor Oientation Course.

(7) Marine Conbat Water Survival Sw nming Schoo

(a) MCIWS.

(b) Marine Conbat Instructor Trainer of Water Surviva
(MCI TWVB) .

ENCLOUSRE (1)
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(8) MCSSS Book Review of the Quarter

(a) Criteria: Best book revieworally or in witing
submtted from students and per manent personnel as judged by the
Commandi ng OFficer, MCSSS or Sergeant Major, MCSSS.

(b) Wnner receives: Certificate of Achi evenent and
book fromreference (b).

b. Marine Corps Engi neer School, Courthouse Bay, Canp
Lej uene, NC.

(1) Wnners in the courses listed bel ow receive:

(a) Honor Graduate: Honor graduate certificate, book
fromreference (b) and a bookpl at e.

(b) Second Place: Certificate of Achievenent.
(c) Third Place: Certificate of Achievenent.
(2) Courses
(a) Combat Engineer O ficer. (5/yr)
(b) Engi neer Qperations Chief. (2/yr)
(c) Combat Engi neer NCO. (2/yr)
(d) Combat Engi neer Basic Course. (28/yr)
(e) Mnefield Maintenance Course. (2/yr)
(f) Uilities Oficer. (1/yr)
(g) Uilities Chief. (1/yr)
(h) Hygi ene Equi prent Operators NCO Course. (2/yr)
(i) Electrician NCO Course. (2/yr)
(j) Electrical Equi pnent Repair Specialist. (9/yr)
(k) Basic Electricians Course. (8/yr)
(1) Basic Hygi ene Equi prent Operator Course. (8/yr)
(m Basic Landing Support Specialist (11/yr)
(n) Small Craft Mechanic Course. (3/yr)
ENCLOSURE (1)
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(0) Reserve Conbat Engineer O ficer Course. (1/yr)
(p) Reserve Conbat Engi neer NCO. (1/yr)

(q) Reserve Basic Conbat Engineer. (1/yr)

(r) Reserve Basic Landing Support Specialist. (1/yr)

c. Field Medical Service School, MCB Canp Lejuene, NC

(1) Field Medical Service Technician (FMST)

(a) Criteria: Hospital Corpsnmen (HVM and Dental
Techni cians (DT), active duty and reserve (NECAP).

1 Honor Graduate: Hi ghest grade point average.

2 Super Doc Award Recipient: Selected by
i nstructor staff.

3 Top Dog Award Recipient: Selected by the
St udent Conpany.

(b) Wnner receives:
1 Honor Graduate: Pl aque.
2 Super Doc Award Recipient: Certificate.

3 Top Dog Award Reci pient: Book fromreference

(b).

(2) _Chaplain Religious Prograns Specialist Expeditionary
Skills Training (CREST) Religious Program Specialists.

(a) Criteria: Active duty and Reserve (CREST-R).
1 Honor Graduate: Hi ghest grade point average.

2 Team Spirit Award: Certificate and book from
reference (b).

(b) Wnner receives:
1 Honor Graduate: Pl aque.

2 Team Spirit Award: Certificate and book from
reference (b).

ENCLOSURE (1)
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d. Staff Sergeant Richard Hanmilton Hol berton Award. 2nd Recon
Bn. Wnner receives NCO sword.

e. Service Menber of the Quarter, MCB. Wnner receives a
book fromreference (b) and a 1 year MCA nenbership.

f. Corporal Garreth C. lsaak Award, 2nd LAR Bn. W nner
recei ves pl aque.

13. Mrine Corps Base, Canp Pendleton, California

a. School of Infantry

(1) Criteria: Each class of the courses listed bel ow.

(18/yr)

(a) Infantry Pl atoon Sergeant Course (4/yr)

(b) Infantry Squad Leader Course (6/yr)

(c) LAV Crewman Course (6/yr)

(d) Basic Riflenman (31/yr)

(e) M 60 Machi negunner (31/yr)

(f) Mortarman (31/yr)

(g) Antitank Assaultman (31/yr)

(2) Wnners receive

(a) Honor Graduate: Appropriate book/plaque and
Certificate.

(b) Second place: Certificate.

b. Assault Anphi bi ous School Battalion

(1) Criteria: Each class of the courses listed bel ow.
(a) Assault Anmphibian Oficer. (2/yr)
(b) Anphi bian Vehicle Unit Leader. (5/yr)
(c) Assault Anmphibian Crewman. (16/yr)
(d) Assault Anphibian Repairnman (I nternediate).
(3/yr)
(e) Assault Anphibian Repair (Basic). (8/yr)
ENCLOSURE (1)
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(2) Wnners receive
(a) Honor graduate: Appropriate book or plaque.
(b) Second place: Certificate.
(c) Third place: Certificate.

c. Squad lLeader Tactics School. Honor Graduate receives two
books fromreference (b) and a certificate.

d. 15th MEU(SOC) Book Review of the Quarter

(1) Criteria: Best book review presented orally or
written as judged by the unit CO or SgtMj.

(2) Wnner receives: Certificate of Achievenent and a
book fromreference (b).

14. _Naval Air Technical Training Center, Naval Air Station
Menmphis, MIlington, Tennessee

a. Naval Air Technical Training

(1) Criteria: Because of the nature of the courses
listed below, will be presented to

(a) Aviation Support Equi pnent Techni ci an
(Mechani cs). (25/yr)

(b) Aviation Support Equi pnent Techni ci an
(Electronics). (25/yr)

(c) Aviation Machinists Mate. (50/yr)
(d) Aviation Odnanceman. (60/yr)

(e) Aviation Structural Mechanic (Safety Equi pnent).

(50/yr)

(f) Aviation Structural Mechanic (Hydraulics).
(50/yr)

(g) Aviation Structural Mechanic (Structures).
(50/yr)

(h) Aircraft Firefighting and Rescue. (16/yr)
(i) Basic Helicopter H53. (26/yr)
ENCLOSURE (1)
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15.

(j) Basic Helicopter H1. (26/yr)

(k) Advanced First Term Avionics.

MCO 1650. 31G

(72/yr)

(I') Aviation Electricians Mate. (100/yr)

(m Avionics Technician. (50/yr)
(n) Aviation Electronics. (25/yr)
(o) Avionics (25/yr)

(p) Data Analysis Course (25/yr)

(g) Aircraft Miintenance Oficer (9/yr)

(r) Air Traffic Controller (76/yr)
(s) Navigational Aids Technician.

(t) Radar Technician. (24/yr)

(u) Comuni cations Technician. (8/yr)

(v) Advanced Technician. (4/yr)

(2) Wnners receive:

(a) Honor Graduate: MCA Certificate.

(6/yr)

(b) Students (Marines only) who set/tie the course

Pl aques/ books.

Navy Supply Corps School., Athens CGeorgia

a.

Marine Aviation Supply Oficer Course

(1) Criteria:
(2) Wnners receive:

(a) Honor Graduate: Appropriate book from
reference (b).

(b) Second Place: Certificate.

(c) Third Place: Certificate.

25
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16. Mdshi pnren Awar ds

a. U S. Naval Acadeny (1/yr)

(1) Criteria: Mdshipman with the highest class standing
who elects to serve with the Marine Corps.

(2) Wnner receives: Set of five books.

b. Naval Reserve Oficer Training Corps (NROTC) Unit
(66 units)

(1) Criteria: The Honor graduate fromeach NROTC unit.

(2) Honor Graduate receives appropriate Book from
reference (b).

17. Naval Technical Training Center, Corry Station, Pensacol a,
Florida

a. Criteria: Each class of the courses |isted bel ow
(1) CGyptologic Technician (CT) R Cdass A Course (15/yr)

(2) CCT dass A Course (15/yr)

(3) CTO dass A Course (15/yr)

(4) CT _Communi cati ons- Managenent Course (4/yr)

(5) Naval Security Group Junior Oficer Course (7/yr)

a. Wnners receive:
(1) Annual Honor Graduate: Pl aque.
(2) dass Honor Graduate: Certificate.

18. Marine Aerial Navigation School, Randol ph, Texas. Marine
Aerial Navigation Course (4/yr)

(a) Criteria: (3/yr)
(b) Wnners receive:
(1) Annual Honor Graduate: Plaque.
(2) Cass Honor Graduate: Certificate.
ENCLOSURE (1)
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19. Marine Corps Air Station, Cherry Point, North Carolina.
Ai rborne Radi o Operators Course (5/yr).

(a) Criteria: (4/yr)
(b) Wnners receive:
(1) dass Honornman: Pl aque.
(2) Second Place: Certificate.
(3) Third Place: Certificate.
20. Marine Corps Detachnment, Fort Knox, Kentucky. Arnor Crewran
Advanced | ndi vi dual Training Course

(a)Criteria: (4/yr)
(b) Honor Graduate receives plagque.

21. Marine Corps Detachnent, Fort Leonard Whod. M ssouri .
Engi neer Equi prent Operators Course.

(a) Criteria: (10/yr)
(b) Honor Graduate receives plaque.

22. Marine Corps Detachnment, Navy and Marine Corps Intelligence

a. Training Center, Dam Neck, Virginia Beach, Virginia
(1) Criteria: Each class of the courses listed bel ow

(a) Marine Air Gound Task Force Intelligence
Speci alist Course. (Entry Level)

(b) Marine Air Gound Task Force Intelligence
Speci al i st Course. (Intermnediate)

(2) Honor Graduates receive plagque.

b. Mirine Air Gound Task Force Intelligence Oficer (2/yr).
Honor Graduate: Book from Captains List.

ENCLOSURE ( 1)
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23. \Weapons

Training Battalion, Quantico,

VA.

I nstructor Course

(a)
(b)
(¢)

Scout Sni per

Honor Graduate: Honor G aduate Pl aque.

Second Pl ace: Book fromreference (b).

Third Place: Book fromreference (b).

24. Marine/ NCO of the Quarter Award

a. Criteria: Each class of the units listed bel ow

(1)
(2)
(3)
(4)
(5)
(6)
(7)
(8)
(9)
(10)
(11)
(12)
(13)
(14)
(15)
(16)
(17)

ENCLOSURE (1)

3D FSSG ki nawa, JA

3RD MARDI V CKi nawa,

1ST MAW MCAS | wakuni, JA
1ST FSSG CanPen, CA

1ST MARDIV CanPen, CA
3RD MAW M ramar, CA

2ND FSSG Canp Lej eune, NC
2ND MARDI V Canp Lej eune, NC
2ND MAW Cherry Poi nt, NC
MCB CanPen, CA

MCB 29 Pal ms, CA

MCB Al bany, GA

9TH COW Bn, CanPen, CA
MCSF Bn Norfol k, VA
MCRD San Di ego

MCAF, Quantico, VA

MCCDC, Quantico, VA
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a. Wnners receive:

(1) Units listed in para 24.(1-12): Plagque and $100. 00
worth of books fromreference (b).

(2) Units listed in para 24.a(13): Certificate and book
fromreference (b).

(3) Units listed in para 24.a(14,15): Certificate, book
fromreference (b) and bookpl at e.

(4) Units listed in para 24.a(16,17): Certificate, book
fromreference (b) and bookpl ate.

25. Marine Forces Reserve Marine of the Year

a. Criteria: WIIl be awarded to both active and reserve
conponent .

b. Wnners receive: Commenorative statue and si x books from
the Commandant’s reading |ist.

26. Corporals Leadership Course Award

a. Locations:
(1) TBS, Quantico, VA
(2) OCS, Quantico, VA
(3) H&S Bn, Quantico, VA
(4) Ft. Leonardwood, MO
(5) Al bany, GA
(6) MCAS Beaufort, SC
(7) Canp Lejeune, NC
(8) MACG 48, 4th MAW H ghwood, IL
(9) Camp Butler, inawa, JA
(10) Canp Fuji, JA
(11) HQ Bn, Twentynine Pal ns, CA
(12) CSSG 1, Twentynine Pal ns, CA
ENCLOSURE (1)
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(13) MALS _ Mramar, CA

(14) MCAS, Cherry Pt, NC

(15) Marine Corps Barracks 8th and |, Wshi ngton, DC
(b) Wnners receive:

(1) First place: Book fromreference (b),
bookpl ate and certificate.

(2) Second Place: Certificate.
(3) Third Place: Certificate.
(4) Leadership Award - Gung-Ho pl aque.

27. MNMarine Corps Detachnent, Goodfell ow AFB, San Angel o, Texas

a. Electronic Warfare/Signal Intelligence Course (5/yr).
C ass Honor Graduate: receives Book/Pl aque.

b. CT Interpretive Course (20/yr)

(1) Annual Honor Graduate: plaque.
(2) Cass Honor Graduate: Certificate.

c. Fleet Analysis and Reporting Course (8/yr)

(1) Annual Honor Graduate: Pl aque.
(2) dass Honor Graduate: Certificate.

d. Imagery Interpretation Course (4/yr)

(1) Annual Honor Graduate: plaque.

(2) dass Honor Graduate: Certificate.

e. Test, Measurenent, and Di agnostic Equi pment (3/yr)
(1) Honor Graduate: Plaque and Certificate.
(2) Second Place: Certificate.

f. Small Mssile Systens (11/yr)

ENCLOSURE (1)
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28. Expeditionary Warfare Training G oup., Atlantic, Norfolk, VA

a. The follow ng courses Honor Graduate receive a plaque:
(1) MAGTF Intelligence Specialist Course
(2) MAGTF Intelligence Oficer Course
(3) MAGTF Counterintelligence Course
(4) MAGTF Renote Sensor Operator Course
(5) Intelligence Anal ysis System Operator Course
(6) Intelligence Anal ysis System Adm nistrator Course

b. Basic Reconnai ssance Course

(1) Honor Graduate: Pl aque.
(2) Second Place: Certificate of Achievenent.
(3) Third Place: Certificate of Achievenent.

29. Marine Corps Detachnent., Aberdeen Proving G ound, MD. The
Honor Graduates of each course listed belowwill receive a book
fromreference (b), a bookplate, a Certificate of Achievenent, and
a plaque. Second place receives a book and a Certificate of

Achi everrent. Third place receives a certificate.

(a) Basic Refrigeration Course.

(b) Basic Metal worker (Wl der) Course.

(c) Small Arnms Weapon Repair Course.

(d) Artillery Wapon Repair Course.

(e) LAV Repair (Basic Course.

(f) LAV System Techni ci ans Cour se.

(g) Machini st Course.

(h) MLAL System Techni ci ans Cour se.

(i) Electrical Optical O dnance Repair Course.
ENCLOSURE (1)
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30. Food Service School, Fort Lee, VA. The Honor G aduates of
each course listed below will receive an Honor G aduate
Certificate, a book fromreference (b), and a bookpl ate.

(a) Basic Food Service Course.
(b) Subsistence d erks Course.
(c) Food Service NCO Course.

(d) Senior Food Service Course.
(e) Reserve Field Service Course.

31. Marine Corps Detachnent, US Arny Enqgi neer Center, Fort
Leonard Wod, MO

a. The Wnners of each course listed below will receive:

(1) Honor Graduate: Certificate of Achievenent and a
pl aque.

(2) Second Place: Certificate of Achievenent and a book
fromreference (b).

(3) Third Place: Certificate of Achievenent.
b. Courses:
(1) Construction Equi pnent Repair.
(2) Engi neer Equi pnent Chief.
(3) Engi neer Equi pnent Operator.
(4) Technical Engineering.
(5) Modtor Vehicle Operator.
(6) Logistics Vehicle Systens QOperator.
(7) Engi neer Equi pnent Oficer.
(8) Engi neer Equi pnent Mechani ¢ NCO.
(9) Engi neer Equi pnent Operator NCO.
(10) Senmi-trailer Refueler Operator.
(11) Vehicle Recovery.
ENCLOSURE (1)
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(12) Reserve Engi neer Equi pment Supervi sor.
(13) Engi neer Assistant Chief.
(14) Engineer Oficer Advanced Course.

32. Marine Detachnent Fort Knox, Kentucky

a. Tank Crewran Course. Honor Graduate receives plaque.

b. Tank Mintenance Course. Honor G aduate receives plaque.

c. lInstructor of the Year. Honor G aduate receives plaque
and a certificate of achievenent.

33. Marine Aerial Navigation School, Randol ph AFB, TX. Honor
Graduate receives plague and certificate.

34, Jose F. Jinenez Award 3/7, Twenty N ne Palns, CA.

a. Criteria: Marine that best exenplifies those attributes
needed of an infantry squad | eader in conbat.

b. Wnner receives: @Qung-Ho plaque and certificate.

35. Marine Corps Artillery Detachnment, Fort Sill, OK  Honor
Graduates for the foll owi ng courses receive a pl aque:

a. Marine Artillery Operations Course.

b. Marine Cannon Crewran Course

c. Marine Artillery Fire Control man Course.
d. Marine Artillery Scout Cbserver Course.
e. Marine Artillery Surveyors Course.

36. ((SCHOAL) MACG 48, 4th MAW H ghwood, IL. Wnners
recei ve:

(a) First Place: Book and certificate.
(b) Second Place: Certificate.

(c) Third Place: Certificate.

(d) Leadership Award: @Gung-Ho pl aque.

37. Aviation Logistics Tactical Information Systenms Course,
Athens GA. Honor Graduate receives a plaque.

ENCLOSURE ( 1)
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SAMPLE MCA AWARDS CHANGE/ REQUEST FORM
From

To: Marine Corps Association, P. O Box 1775, Quantico, VA
22134

Subj: PROFESSI ONAL M LI TARY EDUCATI OV TRAI NIl NG AWARDS PROGRAM
Ref : MCO 1650. 31G

1. Name and location of the installation which sponsors the
cour se.

2. Full title of the course.

3. Estimate nunber of students to attend each cl ass.

4. Figure/estimte nunber of students to attend the course during
one cal endar year (Marines/others).

5. Duration of the course
6. Nunber of classes to be conducted each year
J. E. RHODES
Encl osure (2)
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SAMPLE MCA REQUEST FOR PME/
TRAI NI NG AWARDS IVATERI ALS

1650
MEMORANDUM
From
To: Marine Corps Association, P.O Box 1775, Quantico
VA 22134

Subj: PROFESSI ONAL M LI TARY EDUCATI OV TRAI NIl NG AWARDS PROGRAM
Ref : (a) MCO 1650. 31G

1. Per the reference, the point of contact for

procurenment of MCA books/plaques/certificates for this activity
is:

Name:

Addr ess:

Phone:

2. This activity requests the follow ng award supplies in order
to bring the current inventory to a 6-nonth |evel

pl aques, certificates,

books (pl ease specify grade of recipients).
(Use formas situation dictates)

J. E. RHODES
ENCLOSURE ( 3)
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